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Cneunanuct, ynornHOMOYEHHbIW Ha MPOM3BOACTBO MO 3aAsBIEHWIO, NpOBepsieT
NnocTynuBlLUME 3asiBNeHWe W  OOKYMEHTbl, YKasaHHble B nNyHKTe 2.6. HacTosLero
AOMNHNCTPATUBHOIO perrnameHTa.

B cnyyae BbIABNEHUS HECOOTBETCTBMS CBEAEHMUN, YKasaHHbIX B 3aABMEHUN U
npunaraemMbix K HEMY JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6. HacTosAwero AGMUHUCTPaTUBHOIO
pernameHTa, CcrneuuanucTt, YrMONHOMOYEHHbI Ha  M)OU3BOACTBO MO  3asBMEHWUIO,
nogrotasfusaeT cooblleHne o6 oTkase B NPeAoCTaBMEHWM  MYHULMMNANbHOM ycryru c
yKasaHuem ero npuymnHbl.

Ecnn 3asBuTenb B yKasaHHbIA B YBEAOMIIEHWM CPOK HE MNPEACTaBWUN LOKYMEHTbI,
npefocTaBrneHne MyHULMnanbHON ycnyrm npekpalaetca 6e3 AononHUTENBHOrO yBe4OMMNEHUS
3aaButens. [leno n JOKyMEHTbl 3asBUTENSA NOMELLAIOTCA Ha XPaHEHNE B apXUB YYPEXAEHUS.

Ecnn 3asBuTenb npeactaBun  OOKYMEHTbI, CBUAETENbCTBYHOLIME O NUKBUAALMM
3a0/MKEHHOCTY, NPefoCTaBeHne MyHULMNAanbHOM ycrnyrn BO30GHOBNSAETCS.

O6Lwnin MaKkcMmarbHbI CPOK PACCMOTPEHUS 3aSBNEHUS U MNPUHATBIX OOKYMEHTOB O
npegocTaBneHnn MyHULMNanbHOM ycnyru He MoxeT npesbiwats 30 AHel ¢ MOMEHTa npuema
3aABreHus. '

3.1.3. MNpuHATHE peLleHnsa o NpeaoCcTaBNEHNN MyHULMMANBHOW YCIyru.

OcHoBaHVWEM [N Hadyana npoueaypbl MPUHATAA pPeLleHWss O  BO3MOXHOCTY

npenocTaBneHnsa MyHULuUnansHom ycnyrn sABnAeTcA nonyyvyeHune naketa [OOKYMEeHTOB [Anf

MPUHATUA peLLeHNs o 3a4ncreHnn pebéHka B obpasoBaTenibHOE yUYpeXaeHme.

B cnyyae oTpuuaTenbHOro 3aKnioYeHUs PYKOBOAMTENb YYPEXAEHUS MopyyaeT
cneuuanucTy YyypeXgeHus, MoAroToBKy MpoekTa pelleHus o6 oTkase B npefocTaBreHuu
MyHULMMAnNbHOM YCryrM C MNEepeYHEM OCHOBaHW/A [ANA oOTkasa B MNpeaoCTaBreHun
MYHULMNANbHOW ycnyru. -

Cneumnanuct y4ypexxaeHns, rotoBUT MPOEKT pelleHns o6 oTkase B MNpefocTaBrneHun
MyHULMNanNbHOW YCryrM C MNepeYyHEM OCHOBaHWA ANs OTkasa B MpefocTasneHuu
MyHULMNanNbHOM YCryri ¥ NepeaaeT ero pykoBoOAMTENIO YUpe KAEHMS AA COrnacoBaHus.

PykoBoauTenb yuypexaeHus noanucbiBaeT pelleHv: ob oTkase B NpefocTasneHun
MYHULIMNanbHON yCryru 1 nepegaeT ero B KAHUENSAPUIO B NOPAAKE AOKYMEHTooGopoTa.

B cnyyae nonoXxuTernbHOro 3ak/OMEHUs PYKOBOAWUTENb YYpPEeXOeHWUs 3akroyaet
AOroBOp C POAUTENAMM (3aKOHHbIMK MpeAcTaBMTensMn) 06 okasaHUM MyHULMNANBHOW YCryri
W n3jaeT npukas o 3ayncrneHnun pebEHKa B yupexaeHue.

3.1.4. Bbigaya 3aaBuTento pesyrnbTaTa UCMONMHEHNS MyHULMMANBHON YCnyru.

3anABUTEMIO BLIAAETCA Ha PyKU 3K3EMNNAp AoroBopa 06 OkasaHWM MyHULMNanbHO
ycnyru.

”

IV. ®opMbI KOHTPONA Hag UCNONTHEHUEM aAMUHUCTPATUBHOIO perrnaMeHTa.

4.1. TekyLuniA KOHTPONb cobrniofeHVs NnocrneaoBaTENbLHOCTY AENCTBUIA, onpeaeneHHbIX
agMVHUCTPaTMBHbIMK MpoLeaypamMn rno npefocTaBneHnio MyHUUMnanbHoW ycnyru (aanee —
TEKYLLMIA KOHTPOMb) OCYLLECTBNSAETCS PYKOBOAUTENEM YUPEXKAEHUS, EXELHEBHO.

4.2. TekylNn KOHTPOIb OCYLLECTBMAETCS MyTeM NPOBEPOK COBMIOAEHUS U UCMOMHEHNS
cneuuanucTamn  MoOfioXeHUA  HacTosAWEero  agMUHWCTPATMBHOIMO  PEerfameHTa,  UHbIX
HOPMaTUBHbIX NPaBOBbIX aKTOB.

4.3. KoHTporb NOMHOTLI M kKa4YecTBa NpeAoCTaBNEHUA MyHULMNANbHOR yCryru BKIOYaeT
B cebs npoBeeHVe NPoBepoK, BbIABMEHUE U YCTPAHEHWE HapYLLEHWUIA NpaB rpaxaaH.

4.4. MNposepku MoryT BbiTb NMaHOBLIMK U BHENMAHOBLIMU. [pW NPOBEAEHUN MPOBEpKU
MOryT paccmaTpuBaTbCA BCE BOMPOCHl, CBA3aHHbIE C MP3A0CTaBMNEHUEM MyHULMMAnbHOM
ycnyru (KOMMMEKCHbIe MPOBEPKM) WNU OTAENbHbIE BOMEOChbl (TEMaTUYECKUE MPOBEPKM).
MpoBepka TaKke MOXET NPOBOAUTLCA B CBA3M C KOHKPETHBLIM OBpaLleHneM 3asBuTens.

4.5. PesynbTaThl NpoBepkM OOPMISAIOTCA B BUAE CMpaBKW, B KOTOPON OTMEYarTCA
BblABNEHHbIE HEAOCTATKN U MPeAnoXKeHUs No UX YCTPaHEHWHO.

4.6. [omxHocTHble nuua yupexxaeHus 3a pelleHus u peictsusi (GespeiicTaue),
NpyUHMMaemMble (OCYLLECTBMsEMbIE) B XOA4e MNPEeAOCTaBMNEHUA MyHULMNAnbHOW yCryru, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMU C 3aKoHOAaTeNbCTBOM Poccuiickon ®egepaumn.
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V. Docyne6Hbli (BHeCYAeOHbIN) NOPAOOK 06xanoBaHUs pelleHUn U AeCTBUMN
(6bespencTBUSA) OpraHa, NpeaoCTaBNAKOLWEro MyHMUUnanbHy ycnyry, a TaKkke
OOMMKHOCTHbIX NUL, UM MYHULMUNANbHBIX CRYXaluX.

5.1. Hactosawuin MNopagok yctaHaBnvMBaeT npoueaypy nogadu u paccMOTpeHUs xanob
Ha pelweHus u gencteua (6esgeincTeue) ydpexaeHus npu NpegocTaBneHun MyHULMnanbHbIX
ycnyr, (aanee Nopsaok)

5.2. 3asBUTENb MOXET 06paTUTLCA C XKanoboii, B TOM YMCTE B CreayroLmX Cryyasx:

5.2.1. HapylleHue cpoka perucTpauumn 3anpoca 3asBuUTens O MNpenocTaBfeHum
MYHULMNANsHOM YCnyru;

5.2.2. HapyLUeH\e cpoka NPefoCTaBNeHUs MyHULMNansHOW ycnyru;

5.2.3. TpeGoBaHve y 3aABUTENS LOKYMEHTOB, HE MNPEeAYyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiMK akTamu Poccuiickon depepaumu, HOpMaTUBHBIMWA NMPaBOBbIMY akTamu CyObekToB
Poccuitickon ®epepauun, MyHMUMnanbHbIMKA NPaBOBbIMA aKTaMyu ANA  MNpPeLoCTaBNeHUs
MYHULIMNANbHOW YCNyru; ; :

5.2.4. oTkas3 B npueme [OKYMEHTOB, MNPEAOCTaBMEHNE KOTOPbIX MNPEAYCMOTPEHO
HOpMaTWBHbIMW MpPaBoBbIMKM akTamu Poccuiickon ®depepauun, HOPMATUBHLIMU MPABOBLIMA
aktamu cy6bektoB Poccuiickoit depepaunn, MyHAUMNAN:HBIMU MPaBOBbIMW akTaMu Ans
npeaocTaBneHns MyHULUNansHoM yenyru, y 3asBuTens;

5.2.5. oTKa3 B NpPeaoCTaBrNeHnn MYHULMMANbHOW YCryru, €crnim OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3akoHaMU U NPUHATBIMU B COOTBETCTBUU C HUMU WHbLIMU
HOPMaTMBHbIMWU MpaBoBbIMU akTamu Poccuiickon degepauun, HOPMaTUBHLIMU MPaABOBLIMM
akTamu cybbekToB Poccuiickoin degepauym, MyHULMNANbHbIMY NPaBOBbIMU aKTaMu;

5.2.6. saTpeboBaHue ¢ 3aaBUTENA NPW NPEeAOCTaBNEeHUN MyHULMNANbHOM yCryru nnaTbl,
He npeaycCMOTPEHHOW HOPMaTUBHbIMKM MNpPaBoOBbiMM aktamu Poccuiickon deapepaumm,
HOPMaTUBHbIMX MPaBOBbIMK akTamu cybbekToB Poccuiickon ®Pegepauun, MyHULMNANbHLIMA
npaBoOBbIMW aKTamu; <

5.2.7. oTkas opraHa, NpefoCTaBnSALLIEro MyHULMNANbHYI YCNYry, AOMKHOCTHOrO nuua
opraHa, NpeaocTaBnAlLWEero MyHULMNanbHy YCnyry, B UCNpaBreHun AONYyLEHHbIX OneYyaTok
1 ownbok B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MYHULMNAanbHOM yCryrn LOKYMEHTax,
nnBo HapyLleHne YyCTaHOBMNEHHOro CpoKa TakMx UCMpPaBIEHWIA.

5.3. Obwume TpeboBaHUs K NOPSAKY NOAAYM U PaCCMOTPEHUSA XKanobbl

5.3.1. Xanoba nogaeTcA B MUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3MNEeKTPOHHOW (popme B opraH, MNpegoCTaBAWMA MyHULMNanbHyo ycnyry. >Kanobbl Ha
peLUeHns, MNPUHATbIE PYKOBOAWUTENEM YYPEXAEHUS, MNPELOCTaBNALWEro MyHULMNanbHyo
ycnyry, nofatoTcs B BbILLECTOSALWMIA opraH (npy ero Hanuduu) nubo B criydae ero+<0TCyTCTBUSA
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAMTENEM YYPEXAEHWs, nNpeaoCTaBnsoLLIEro
MYHULMNANbHYO yCnyry.

5.3.2. )Kanoba moxeT ObITb HanpasneHa Mo Mo4T:, 4Yepe3 MHOrogyHKLMOHANbHbIN
LEHTP, C WCMNOMb30BaHNEM WHMPOPMALMOHHO-TENEKOMMYFMKALMOHHOW ceTn «UHTepHeTy,
oduumManbHOro canTa YYpexaeHus, NpPefoCTaBnALWEro MyHALMNanbHY YCnyry, enuHoro
noprana rocygapcTBeHHbIX W MyHWUMNarnbHbIX Yycnyr nuMbo pervoHanbHOro noprtana
roCyAapCTBEHHbIX U MyHULIMNAnNbHbIX YCYr, a Takke MOXET 6biTb MPUHATA NPU NUYHOM NpUeme
3aaBuUTEnNS.

5.4. YKanobGa gomkHa cogepxaTb:

5.4.1. HauMmeHOBaHWE y4YpexAeHWsA, NPenoCTaBMAWEro MyHALMNAanbHy Ycnyry,
OOIMKHOCTHOrO nuua  ydpeXxaeHusi, npefoCTaBnAoWero MyHUUUnanbHy ycnyry, nubo
MyHULMMNanNbHOro cryxallero, pewwenns n geincrens (6esageincteme) KoTopbix obxanyoTes;

5.4.2. dpamunnio, ums, oT4ecTBO (nocrnegHee - MpW Hanuyuv), CBEOEHUSs O MecTe
XuUTenbcTBa 3asBuTena - dusnyeckoro nuua nubo HauMeHOBaHWE, CBEAEHUS O MecTe
HaxXoXOEeHUs 3asBUTENA - PUAUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEeKTPOHHOM MNOYTbl (MPW HanMW4yuu) U MNOYTOBbLIA agpec, no
KOTOPbIM AOSHKeH ObiTh HanpaBrieH OTBET 3asBUTENHO;

+ 5.4.3. cBegeHusa 06 obxanyemblx peLleHuax u aencteusx (6e3gercTBum) yUpeaeHus,
NPeAoCTaBnALLWEro  MyHALMManbHYO  YCNyry,  AOMMKHOCTHOrO  fiMua  yyYpexaeHus,
NpefoCTaBMALLEN0 MyHULMNAMBHYIO YCnyry, NB0 MyHULMNATNBHOIO Cry>KaLlero;
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AOMWUHUCTPATUBHbIW PETMAMEHT

npenocTaBneHns MyHULMNanbHOM ycnyru
«3aymncneHve B obpasosaTenbHoe yupexgeHne MBOY «Jlsackaa cpenHas
obLieobpasoBarenbHas LwKona»»

I. O6wure NnonoXxeHus

1.1.  AOMMHUCTPATUBHbIA pernameHT npeaocTaBneHNs MyHUUMMNANbHOW  ycnyri
«3auncneHve B  obpasoBaTenbHoe  yuypexgeHne  MBOY  «Jlapgckas cpeaHsas
o6LieobpasoBaTtenbHas Wwkona» (ganee — AQMUHUCTPATUBHBLIA pernameHT), paspaboTaH B
LensiX MOBbILLEHWsI Ka4yecTBa NPeAoCcTaBneHns MyHULUNanbHOW ycryru 1 onpeaenseT Cpoku u
focrnenosaTenbHOCTb  AEWCTBUMA  (aAMUMHUCTPATMBHBIX [ij.oLuedyp) npu npenocTaBneHun
MyHULMNaneHon ycnyru «3auucnienve B obpasosatenbHo: yypexpeHve MBOY «Jlapckas
cpeaHan obweobpasoBaTenbHas WKkonay (ganee — MyHuUMnanbHas ycnyra).

1.2. MpepocTaBneHne MyHULMNanbHOW YCryri OCyLLEeCTBNATCA B COOTBETCTBUM C!

- KomHBeHuueir o npasax pebéHka (OpobpeHa [eHepanbHoii Accambneein OOE
20.11.1989);

- KoHctutyumein Poccuiickoii depepaument, NpUHATON BeeHapop,HbIM ronocoBaHneM
12:12.1993

- ®GepepanbHbIM 3aKOHOM oT 29.12.2012 Ne273-93 «O6 obGpasosaHum B Poccuiickon
depepaunny;

- degeparnbHbiM 3aKOHOM OT 24.07.1998 Ne124-®3 «O6 OCHOBHbIX rapaHTUsX npas
pebéHka B POy;

- ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne131-®3 «O6 obwwux npuHUMnax
opraHusaLu MecTHoro camoynpasneHusi B P®x»;- 3akoHom P® ot 07.02.1992 Ne2300-1 «O
3awumTe npas notpebutenen;

- QepepanbHbiM  3akoHom P® ot 10.07.2012 Ne210-®3 «O6 opraHusaumm
NpPefoCTaBnNeHNs rocy4apCTBEHHbIX M MyHULMNAMNbHbIX YCIyr»,

- [lpvkasom MuHucTepctBa o6pasoBaHusi M Hayku Poccuiickon Pepepauun OT
30.08.2013 roga Ne1014 «O6 yTBepxaeHUW rMopsiaka opraHuMsauum u  OCyLeCTBIEHUS
obpasoBaTenbHOM [AEATENbHOCTM MO OCHOBHbIM 06LleoOpasoBaTenbHbIM NporpaMmam  —
o6pasoBaTernbHbIM Nporpammam AOLKONbHOro o6pasoBaHuns»;

- 3akoHom [lckoBckoit obnactu ot 31 sHeBapa 2002 roga «O6 obpasoBaHun B
lNckoBckon obnacTuy;

- YcrtaBoM MyHMUMNanbHoro o6pasoBaHusi «[lniocckuin panoH» - Yctasom  MBOY
«Jlagckas cpegHas obweobpasoBaTenbHan LIKONa»Apyrumum  HOPMaTUBHbLIMWU  NPaBOBbIMU
aKkTamu.

1.3. MpepocTasneHve MyHuuunanbHoW ycnyru ocyuwectenserca MBOY «Jlafackas
cpeaHsia obLieobpasoBaTenbHas LWKonay» (Aanee — yypexaeHue).

NHdopmaLmoHHoe obecnedyeHne Mo NpPefoCTaBMeHUIo  MyHUUMNanbHOW — ycnyru
OCYLLECTBNAETCA HEMNOCPEACTBEHHO ydpexaeHueM. [lpu okasaHum MyHmumnaanom ycnyru
yupexaeHue B3avMoLeicTByeT C:

- otpenom obpasosaHua AgmuHucTpauun [Mniocckoro paitoHa;- MBY3  «[niocckas
palioHHasn 6onbHULa;

- AOMUHUCTPALIMSAMU FOPOACKMX U CENbCKUX MOCENeHUA MyH LMnansHoro obpasoBaHuns
“«MnroccKuin panoHy.

1.4. KOHe4YHbly pesynbTaTOM WCMOSMHEHWA MYHUWUMMNAnbLHOW  ycnyrn  sBnseTca
3a4UCreHne rpaxaaHuHa B yupexaeHue.

npoue,n,ypa NPeAoCTaBMNEHUA YCnyru 3aBepllaeTcsa MyTem 3akmoyeHus [lorosopa
MeXay YYpeKaeHUEM U POAUTENSMU (3aKOHHBIMM NPEACTaBUTENAMM), a TakKe 03HAKOMITEHNEM
C NPVKa3oM O 3a4UCNEHUN MOA POCMUCH.
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O6 yTBepxxaeHun AQMUHUCTPATUBHOTO 3
pernameHTa npefocTaBfeHns MyHUUUNansHOM yenyru
«3a4ncneHune B obpasoBaTenbHOE yYpexmaeHue

MBOY «Jlaackas cpenHsia obLeobpasoBaTenbHas LLKOna»»

B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-93 «O6 obLymx
NpMHUMNax opraHu3auuu MecTHOro camoynpasneHus B Poccuiickoit degepaumm»,
®epnepanbHbIM 3aKkoHOM 0T 27.07.2010 Ne 210 -®3 «O6 opraHusaLmm npenocTaBneHus
FOCYAApCTBEHHbIX W  MyHUUMNAnNbHbLIX YCIYr», MOCTaHOBIIEHMEM aAMUHUCTPALUM
lNniocckoro paitoHa ot 03.02.2011 Ne 20 «O6 yTBepxaeHUM nopsigka paspaboTku u
YTBEPXKAEHUA aAMUHUCTPATUBHBLIX pernaMeHToB MpPedoCTaBneHNUs MyHULMUNanbHbIX
ycnyr Ha TeppuTopuM  MyHuuunanbHoro obpasoBaHus  «[Inocckuii  panoH»,
agMuHucTpaums lNntocckoro painoHa MOCTAHOBJIIAET:

1. PaamectuTb npunaraembiii AGMUHUCTPATUBHLIA PErnameHT npenocTaBneHus
MYHULMNAanbLHOW YyCnyrn npefocTaBfeHuss MyHUMUMNanbHOM ycnyrn «3ayucneHve B
obpasosaTensHoe yupexaeHue MBOY «Jlagckas cpeaHss oblieobpasoBaTenbHasi
LLKONMa».

2. PasvecTuTb HacTosiLlee MOCTaHOBMIEHME Ha oduumManbHOM  caiite
MyHuLUMnansHoro obpasosaHus «l1nocckuii panoH».

3. KoHTponb 3a WCMOMHEHMEM HacCTOSLLEero MOCTAHOBMEHUS BO3NOXWTL Ha
HavanbHuKa oTAaena obpasoBaHusa agMUHUCTPaLUK paiitoHa.

MaBa agMUHUCTpauUuK paitoHa ~ A.B. ConosbeB
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1. 5. MyHMumnaneHas ycnyra npegocrasnsetcs 6ecnnartHo.

1.6. 3asBUTENsAMM B COOTBETCTBMMU C HaACTOSAWMM AOMUHUCTPATUBHBLIM PErNamMeHToM
SBMSIOTCA POAUTENM U 3aKOHHble NpeAcTaBUTENN HECOBEPLUEHHOMETHUX rpaxaaH (B
Bo3pacTe OT 6 ner 6 MmecsueB Jo 18 neT Ans MoOnyyYeHWs cpeaHero (monHoro) obuiero
obpasoBaHus).

OCHOBaHMEM AN WCMOMHEHWs MyHUUMnanbHOW ycnyrn sasnsetcs obpalleHve
3asABUTENS, NoAaHHoe B MUCbMEHHON hopme, MOCPEACTBOM MOYTOBOW CBS3W, 3MEKTPOHHOW
CBSAI3V UMN FTUYHO.

1.7. B uensx npefocTaBreHus MyHULMNanbHbIX YCIYr B 3MEeKTPOHHOW opme C
NCMOMb30BaHMEM €AMHOro noprana rocyfapCTBeHHbIX U MyHULMNAnbHbIX YCNyr OCHOBaHMEM
ANA Hayana npeaocTaBneHns MyHULMNanbHON yCrnyrn ABRA:3TCA HanpaeneHne 3asBuTeneM C
MCMONb30BaHNEM €AMHOro nopTana rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCRyr CBEAEHUA U3
[OKYMEHTOB, YyKasaHHbIX B 2.6. HacTOsILLEro perrameHTa, €cfnv MHOe He npedyCMOTPEHO
3aKoHogaTenNbHbIMM akTamu Npu pernameHTaummn npeaocTaBneHns MyHULMnansHon ycnyru.

Il. CtaHgapT npegocTaBneHus MyHMLMNANbLHOM yenyru

2.1. WHdopmauus o rnopsgke NpefocTaBfeHWs  MyHULMManbHOW  ycrnyru
npefocTaBnsaeTca:
0 nepeyHe AOKYMEHTOB, HeobXoauMbIX AN NPeAOCTaBMNEHUA MyHULMNANbHON ycnyri,
O XofAe NpefoCTaBneHVs MyHUUMNanbHOW YCnyru MpefoCTaBnsaeTcs HEenoCPeaCTBEHHO B
MOMELLEHUN YUYPEXAEHWUSA, MO 3MEKTPOHHOM MoYTe, MOCPEACTBOM - €€  pasMelleHua Ha
MHOPMALMOHHBIX CTeHAaX, B CeTM WHTEpHeT: Ha oduuMansHOM calTe yypexneHus
http://sch137.pskovedu.ru, B denepanbHo rocyAapCTBEHHOW WHGOPMAaLMOHHON cucteme
"EQWHBbIA  mopTan rocyAapCTBEHHbIX W MyHWuMnanbHbiX ycnyr'  (gosuslugiru) u B
rocyAapCTBEHHON MHGOPMALMOHHON cucTteme "[0CyAapCTBEHHbIE M MYyHULUMNAnbHbIE YCnyru
(cbyHKumn) B lMckoBckor obnacTtu” (gosuslugi.pskov.ru). Tawke MHMOPMaUUA MOXeT ObiTb
npegocTaeneHa no TenedoHam, ykasaHHbiM B NyHKTe 2.1.1 HacToswero nogpasaena.
2.1.1. WHdopmupoBaHve 3asiBUTENe npyv nMYHOM ObpalleHun OCyLLECTBNAETCA
PYKOBOAMUTENEM yupexaeHus no tenedoHy — (81133) 2-64-07
2.1.2. MouToBbln agpec: 181008, lMckoeckas obnac b, lNnocckuit p-oH, c. Jlagel, yn.
CoseTckas, 4.6, agpec 3neKTPoHHOW nouTbl: lyadi- shkol@\vandex.ru agpec oduumanbHoro
caitta B ceTu MHTepHeT: http:// sch137.pskovedu.ru
2.1.3. CBefeHusn o rpaduke (pexume) paboTbl yYpexaeHUa:
rnoHepenbHUK — naTHULa: 8.00 — 17.00 Yacos %
BbIXOAHbIE AHM — cy660Ta, BOCKpeceHbe, NpasgHNYHbIe AHU
2.1.4. KoHcynbTaumu (cnpaeku) nNo Bonpocam NpefocTaBneHnss MyHUUunanbHom ycnyru
NPefOCTaBMATCA PYKOBOAUTENEM YyYpeXaeHUs, NPeaoCTaBNaoWMM MyHULMNAanbHYo yenyry.
KoHcynbTauum NnpefocTaBnaoTcs no Bonpocam:
- NepeYHss JOKYMEHTOB, HeobxoauMbiX ANS NPefoCTaBneHNs MyHULMNanbHon ycnyru,
KOMMMEKTHOCTM (OCTAaTOYHOCTWN) NPeAcTaBNeHHbIX JOKYMEHTOB;
- UICTOYHMKA NONyYeHNs LOKYMEHTOB, HeobXxoaMMbIX ANA NpeaocTaBneHns
- MyHULMMAnNbLHOM yCryru (opraH, opraHnsaums u nx MECTOHAXOXAEHNE);
- BpEMEHM NpremMa 1 Bblgayv SOKYMEHTOB;
- CPOKOB NPeAoCTaBneHNa MyHULMNanbHON ycnyru;
- nopsigka obkanoBaHuA geicTeuil (6e3gencTBUA) U PeLLeHWi, ocyu.;ecmnaemux n
NPUHUMAaEMbIX B XOf€e NPefoCTaBMNeHNs MyHULMNAaNbHON YCnyru, s
- MONYYEHUSA MyHUUMNASbHBIX YCyr B MHOrOMYHKLMOHaNbHOM LIEHTPE B COOTBETCTBUM
C COrnalleHUsMM, 3aKMOYEHHBIMU MeXOy MHOroyHKLMOHanbHbIM LIEHTPOM U opraHamu,
NPeAOcCTaBMAWMMA MyHULMNanbHbIe ycryri (Aanee - cornailieHns o B3aMMOZEeNCcTBun), ¢
MOMEHTa BCTYMNNEHNS B CUSy COOTBETCTBYHIOLLErO COrMalleHns O B3auMOaeNCTBUN.
OCHOBHbIMU TPEOQBAHUAMU K MHCPOPMUPOBAHIO 3aVit TEPECOBAHHbBIX NUL| ABNAIOTCS:
+-[JOCTOBEPHOCTb, OMEepaTUBHOCTb, 4YETKOCTb B W3IIOXEHUW Martepuana, mnonHora
NHOPMMPOBAHUS, HArNAAHOCTL hOPM NofaYm Matepuana, yA06CTBO U AOCTYMHOCTE;





image3.jpeg
)

nony4YeHne MOMHOW, akTyanbHOW W  [JOCTOBEPHOW WHGOPMaUMM O MOpsAAKe
NPeAOCTaBMNEHNA rocyAapCTBEHHbLIX M MyHULMMAMNbHBIX YCMYr, B TOM 4YUCIEe B 3MeKTPOHHOIA
topme;

NHbopMMpoBaHMe 3anMHTEpecoBaHHbIX MWL, OPraHW3yeTcs WHAWBWAYANbHO UMM
nyénmyHo. dopma MHDOPMUPOBAHUSA MOXKET BbiTb YCTHOW WS A MUCbMEHHON, B 3aBMCUMOCTY OT
dopmbl obpalleHns 3asBuTenei.

WHauBuayanbHoe — yCTHOE  MHAOPMUPOBAHWE  OCYLUECTBIAETCS  PyKOBOAUTEMEM
yYpexaeHns npy obpalleHnn 3aMHTepecoBaHHbIX WL 32 UHGOPMAaLMEi:
FINYHO;
no TenedoHy;

VHguBmayanbHoe yCTHOE MHGOPMUPOBaHWE KaX@oro 3aMHTepecoBaHHOro nwuua
pykosoguTenb yypexxaeHus ocyliecTternseTt He 6onee 10 MUHYT.

B cnyyae ecnm noprotoBka oTBeTa, TpeGyeT MPOAOIPKUTENLHOTO  BPEMEHW,
pyKOBOAUTENb YYPEXAEHNS, OCYLLECTBMAIOWMNA UHAMBUAYANbHOE YCTHOE WMH(OPMUPOBaHME,
MOXET NpeanioXuTb 3aMHTepecoBaHHbIM nuulam obpaTUTbCA B NUCbMEHHOM Buae,  nNubo
HasHauMTb [Apyroe ynobGHOE AnA  3auMHTepecoBaHHbIX IUL  BPEMS’ [Ons  YCTHOrO
NHOPMUPOBAHUS.

WHavemayanbHoe nucbMeHHoe MHMOPMUPOBaHUE NPy 0BpaLLEeHNN 3aMHTEPECOBaHHbIX
F1L, OCYLLIECTBNAETCA NYyTEM MOYTOBbLIX OTNPABMEHWIA UMK NOCPEACTBOM ObULIMANbHOro canTa:
http://sch137.pskovedu.ru B ceT «MHTepHET», aNeKTPoOHHOM NoYToi: lyadi-shkol@yandex.ru.

PykosoaunTenb yupexaeHuss onpenensieT UCNoMHUTENS AN NOATOTOBKU OTBETA.

OTBeT Ha 3anpoc NpefocTaBnsAeTCA B NPOCTONA, YETKOW M MOHATHON chopme ¢ yKasaHuem
AOJDKHOCTU, hbamunum, UMeHM, OTYECTBa U HOMepa TernedoHa UCMONHUTENS.

OtBeT HanpaBnsieTcs B MNUCbMEHHOM BUAE, 9MEKTPOHHON noyTol nuGo yepes
oduumanbHblin canT: http://sch137.pskovedu.ru B ceTn «IHTEPHET», B 3aBUCUMOCTM OT cnocoba
obpalleHusi 3aMHTEpecoBaHHOrO nuua 3a WHopMaumen unu crnocoba [OCTaBKM OTBETA,
yKasaHHOro B nMcbMeHHoOM obpalleHnmn 3aMHTepecoBaHHOro JimLa.

Mpy  MHAMBMAYANbHOM  MUCbMEHHOM  MH(OPMUPOBAHWMM OTBET  HaMpPaBMSETCs
3auHTepecosaHHOMY nuLly B TedeHue 30 kaneHaapHbIX AHEN CO AHSA NOCTYNNEeHNs 3anpoca.

y6nu4yHoe MHMOPMMPOBaHUE OCYLUECTBMSIETCA MOCPEACTBOM OMULMANbHOrO cainTa:
http://sch137.pskovedu.ru B ceTn «W/HTEpHET», C NpUBNEYEHMEM CPEACTB MacCOBOVA
WHPOPMaLMM — NeYaTHbIX U3faHuii, paguo, TenesuaeHus (ganee CMW).

OdmumanbHbIil canT B ceTn «HTEPHET» AOMKEH COAepXaTh:

- nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTABMNEHUS MyHULMNANBHON YCIyru;

- ¢opmy u obpasew 3anonHeHUs 3asBMNEHUs O NPEeLOCTaBMEHUN MyHULMNANbHOM
ycnyru; ’

- MOpAAOK NPeAoCTaBNeHNs MyHULMNanbHON yCnyru; ;

WHdopmaums o npuoctaHoBneHUM NpefoCTaBNeHUs MYHULMNAMbHONA YCRyrn unu o6
OTKase B €€ NpefoCTaB/IeHNN HaNPaBNAEeTCA 3asBUTENIO 3aKasHbIM NUCbMOM U Oy6nupyeTcs
Mo TenegoHy WNM 3MEeKTPOHHOM MoyTe, YKasaHHbIM B  3asBfeHMW (MPU  HamUuuUw
COOTBETCTBYIOLLMX AAHHBIX B 3asiBMEHUN).

MHbopmauma o cpoke 3aBeplueHUsi ODOPMMEHUS AOKYMEHTOB M BO3MOXHOCTU WX
nonyYeHnss 3asBuUTento coobliaeTcs npu nojaye [LAOKYMEHTOB M MNpu BO3OGHOBMNEHUM
NPEAOCTaBNeHNs MYHWULMNanbHOW yCryrM nocre ee npUOCTaHOBNEHWS, a B Crnyyae
COKpalleHns cpoka — Mo ykasaHHOMY B 3asiBNeHWM TenedoHy W/wunu agpecy aneKTPOHHOM
noyThbl.

B nwoboe BpemMs C MOMeHTa npuemMa [OKYMEHT(B 3asBUTENMb WMeEeT npaBo Ha
rnony4eHne cBeAeHWiA 0 NPOXOXAEeHNN npoLieAyp MO NPefOoCTaBMNEHNI0 MyHULMMNANbHOW YCIyri
npu nomoLum TenedoHa, cpeacTs MHTepHeTa, aNEKTPOHHOW MOYTbI, UMW NOCPEACTBOM MUYHOrO
NOCELLEHUS YYPEXKAEHUS.

Ans  nonyyeHus cBedeHWA O MPOXOXAEHWM nNpoueayp MO MNpPefoCTABMEHUKD

- MYHALMNAribHOW YCnyru 3asBUTENeM yKasblBaloTCA (HasblBAlOTCH) AaTa U BXOASLUMIA HOMEP,

nony4YeHHble Npu nopadve AOKYMEHTOB. 3asBUTENO0 MPEeAOoCTaBMAIOTCA CBEAEHVMS O TOM, Ha
KakoM 3Tane pacCMOTPeHWs (B MPOLEecce BbIMONMHEHWS KakoW aAMUHUCTPaTUBHON NpoLeaypb!)
HaXoAMUTCA NpeACcTaBneHHbIA UM NakeT 4OKYMEHTOB.

Mpu oTBeTax Ha TenedoHHbIe 3BOHKW 1 YCTHble 0BpaLLeHns crneLmanucTsi yypexaeHus
NnoApoGHO U B BEXNUBOWA (KOPPEKTHOM) copMe WMHMOPMUPYIOT OBpaTUBLLUXCH MO
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WHTepecylowmm ux BonpocaM. OTBET Ha TenedOoHHbIA 3BOHOK AOMKEH HayYMHaTbCs C
WHOPMALMM O HAUMEHOBAHUM YYPEXAEHUA, B KOTOPbIA MO3BOHWUM rpaxaaHuH, damunuy,
VMEHU, OTHECTBE M JOMKHOCTU CrneunanucTa, NpUHABLLEro TenedqoHHbIA 3BOHOK.

Mpy HEBOBMOXHOCTU CNELManincTa, NPUHSABLLEro 3BOHOK, CaMOCTOATENBHO OTBETUTE Ha
NoCTaBreHHbIE BONPOCHI, TeNedOHHbIA 3BOHOK AOMmKeH ObiTb NepeaapecosaH (nepesedeH) Ha
Apyroe AOMKHOCTHOE NULO, WM Xe 0BpaTuBLUEMyCSs rpaaaHuHy AOMmkeH ObiTb COObLeH
TenedgoHHpI HOMEP, MO KOTOPOMY MOXHO NOMYy4NTb HEOBXOAVNMYHO NHhOPMALIMIO.

3asBuTENMn, NpeacTaBMBLUME OOKYMEHTbI, B 0BA3aTenlbHOM nopsake MHMOPMUPYOTCS
cneupanucramu:

- O NPUOCTaHOBMEHNN NPEAOCTABNEHNA MYHULWIT SIBHOW YCyru;
- 06 oTkase B NpeAoCTaBNEeHUN MyHULMNAMbHON yCryru;
- 0 CPOKe 3aBepLUEHNA 0POPMIIEHUS JOKYMEHTOB 1 BO3MOXHOCTM UX NOMyYeHUs.

2.2. Cpoku NpefocTaBneHnss MyHULMNanbHom ycryru

2.2.1. MakcumanbHOe BpeMs OXWAAHWA B o4yepeau Mpu nopave OOKYMEHTOB Ans
npefoCcTaBneHNs MyHULMNANbHOR yCryru He AOSMKHO npesbiliaTbh 30 MUHYT.

2.2.2. MakcumarnbHOe BpeMs OXupaHusa B odepenn ANnA nonyyvyeHus KOHcyanau,mvn He
[0KHO npeBblwaTtb 30 MUHYT.

2.2.3. OBLWKiA CPOK NPefoCTaBMeHNs MyHULMNAnbHOR YCyrn He AorkeH npesbiwats 30
[OHen co gHA npMema 3asBrieHus.

B o6WWiA CPOK OCYLLECTBMEHWUs npouedypbl NO MNPEfoCTaBMEeHNIO MyHULMNAnNbHOM
ycnyru He BXOoOST Nepuofbl BpeMEHH: ‘

- 3aTpayeHHble 3asBUTENleM Ha ucnpaeneHne U [opaboTKy  AOKYMEHTOB,
NPeayCMOTPEHHbIX HacTOAWMM ALMUHUCTPATUMBHBLIM pernaMeHToMm (B cryyae, korga no
pesynbTaTtam nepBUYHON MPOBEPKM JOKYMEHTOB, MPUHSTLIX OT 3aABUTENSA, HE Obini BbIBMNEHDI
NPensATCTBUA AN PACCMOTPEHUA BOMpoca O NPeAoCTaBneHn MyHULMNanbHOW ycnyrv);

- MPWOCTAHOBIIEHNA OKa3aHWA MYyHULMMAnbHOW ycnyru B crnyyasXx, npeaycMOTPeHHbIX
HacToALWMM AOMUHUCTPATUBHBIM pernaMmeHToM,;

2.2.4. TpoaomKNTENbHOCTL NpuMemMa y JOIHKHOCTHOrO Nnvua cocTtasnseT He Gonee 15
MUHYT.

2.3. OcHOBaHMsA A NPUOCTAHOBMEHUA MPEAOCTABNEHUS MyHULMNANbHON ycryrn nnbo
OTKasa B NpefocTaBfieHn MyHULMNanbHOW YCnyru.

2.3.1. B npepocTaBneHun MyHULMNANbLHON ycnym MOXeT ObITb OTKasaHo no
crneayroLmM OCHOBaHUAM:

- obpalleHne ¢ 3asBMNEHNEM NULIA, HE OTHOCALLIEroCs K KaTeropum sassuTtenen;

- obpalleHuMe no BOMpPoCaM, pPacCMOTPEHVE KOTOPbIX HE OTHOCUTCA K MOJSIHOMOYMSAM
yypexaeHus, S

- HanuMuue B AOKYMEHTax, MpeAcTaBrieHHbIX 3asBUTENEeM, HEA0CTOBEPHbIX CBEAEHUA UMK He
COOTBETCTBUE X TPEOOBAHUAM 3aKOHOAATENbLCTEA,

- HenpeacTaBneHue Unu NpeaocTaBriéHne HeNoHoro naketa AOKYMEHTOB 3asiBUTENEM;- OTKas
3as8BUTENA OT NPELOCTaBMEHNS MyHULMNANbHOW YCryru;

- oTcyTcTBME cBODOAHBLIX MECT;

- He pocTuxeHue pebGEHKOM BO3pacTa LIecTu neT wectn mecsues Ha 1 ceHTAGpA
KanengapHoro roga (npv npueme B 1 knacc);

- Hanuyne MeLULMHCKMX NPOTUBOMOKa3aHWUI;

- He NoAAAILLNECs MPOYTEHNIO, COAEpKaLLNe HELIEH3YPHbBIE UMK OCKOPBUTENbHbIE BbIpaXXeHUs,
obpalueHus.

B cnyyae npeactaBneHus  AybnukatHbix  obpalleHuii 3assutenam  (uMx
NpPeAcTaBUTENAM) MOMyT HanpaBrATbCA YBEAOMMEHUS O paHee AaHHbIX OTBETax Wnu Komuu
3TUX OTBETOB.

2.3.2. lMpepocTaBneHne MyHUUMNAnbHOW ycnyr MOXeT ObiTb MPUOCTAHOBMEHO MO

~ CrieayioLLMM OCHOBaHMUSAM:

npy MOCTYNMEHUN OT 3aABUTENSA MUCbMEHHOro 7asBMEHUA O MPUOCTAHOBMEHUU
NpefoCcTaBeHNA MyHULIMNANbHON YCNyru;
Ha OCHOBaHWUW OnNpefeneHns unu peLleHns cypa. -
2.4. UHble TpeGoBaHUs K MOPSAKY NPesoCTaBNeHNs MyHULMNanbHOM yeryri
TpeboBaHusa kK 060pyaA0BAHMNIO NOMELLEHNIA ANA OKa3aHWUS MyHULIMNANbHOM yCryru.
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OpraHusauus npuema 3asBuTENEN OCYyLUECTBMNAETCA B COOTBETCTBUW C rpacukom,
npvBeAeHHbIM B NoAnyHKTe 2.1.3. HacTosALWero AIMUHACTPATBHOMO pernameHTa.

2.5. Ons opraHu3auuy eXefHEeBHOro npuema MCronb3yeTca MPUHLMM CMEHHOCTH.
PyKoBOAMTENb YYPEXAEHNS B 3aBUCMMOCTM OT CUTyaLuW nepepacnpefenser B Te4eHne axA
[OMKHOCTHBIX UL, OCYLECTBMSIOWMX NpUeM 3asBuTENeil. CrneumanucTbl  yupexaeHus,
ocyllecTensoLmne npvem n NHOPMUpPOBaHUE, obecneumsatoTcs NYHBIMK
NAEHTUUKALMOHHBIMA KApTOYKaMM 1 (UMW) HACTOMbHBIMU Tabnykamm.

MomeLLeHve ANs OKa3aHWA MyHULMMArbHOW YCryr AOMKHO BbiTh OCHALLEHO CTYMbAMY,
CTOMaMy, KOMMbIOTEPOM C BO3MOXHOCTbIO NeYaTt 1 Bbixoaa B VIHTEpHET, OPITEXHUKOW.

[ns OKUAAHWA NpUeMa 3asBuUTEeNsAM OTBOASATCA MeCTa, OGOpyAOBaHHbIe CTyrbAMU,
cTonamu (CToikamu) Ans BO3MOXHOCTN 0QOPMIEHNSA AOKYMEHTOB.

2.6. MepeyeHb [OKyMEHTOB HEOOXOAMMbIX ANA NONy4eHNs MYHULMNaNbHON YCNyruA:

2.6.1. a) [Insa 3a4McnexHns B NepsbIi Knace:

- 3asiBNeHWe NO YCTaHOBMEHHOW obpasoBaTenbHbIM yypexageHnem opme

(MpunoxeHne Ne1 K HacTosALemy PernameHty) (:cnu pebéHok He pocTtur Ha 1

ceHTA0ps 6 neT 6 MecAUEB unu ctaplie 8 neT, 3asBneHNe A0MKHO ObITb COrnacoBaHo C

Yupegutenem);

- opurMHan AOoKyMeHTa, yA0CTOBepstoLLEero JIM4HOCTL OAHOrOo 13 poauTenen ( 3aKOHHbIX
npeacrasuTenen);

B 3asBneHWM poauTeny (3aKoHHble npeacTaBuTeny) pebéHka ykasbiBaloTcA
cnepyloLine cBefeHus:

a) amunusa, MMsa, oT4YeCTBO ( nocneaHee — npu Hanudun) pebénka

6) naTa 1 MecTo poxaeHns pebéHka ,

B) dhamunus, UMs, OTYECTBO (nocrepgHee — npu Hanuyum) poauTenen (3akoHHbIX
npeacrasuTenei)

PoauTenu (3akoHHble npeacTaBuTeny) pebéHka NpeabABNAT OpuUrMHan n KCepokonuto
CBUAETENbCTBA O POXKAEHMM peGEHKa, OpurnHan 1 KCepOoKonuio CBMAETENbCTBA O perncrpanim
pebé&HKa Mo MEeCTY XUTENbCTBA Ha 3aKpenyIeHHON TeppUTOpuK.

Pogutenn (3aKkoHHble npefcTasutenn) pebéHka, ABNAIOWErocs MHOCTPaHHbIM
rpaXaaHMHOM unu nuuom 6es rpaxaaHcTea, AOMOMHUTENbHO MPEABLABNAIOT 3aBEPEHHbIE B
yCTAHOBMEHHOM TMOPAAKe KOMWM OOKYMEHTa, MOATBEPXAarolWero pPoACTBO 3aABUTENA (vrm
3aKOHHOCTb MpPeACTaBneHns npas oby4atoLlerocs), U NOKyMEHTa, MoATBEPXKAAtoLLEro npaso
3asBuTens Ha npebbiBaHne B Poccuiickon deaepauun.

WNHocTpaHHble rpaxaaHe v nuua 6es rpaxgaHcTea, B TOM 41Cne COOTEHECTBEHHUKN 3a
pyBexom, BCe AOKYMEHTbI MPEACTaBMAT Ha PYyCCKOM A3biKE WU BMECTE C 3aBEPEHHbIM B
yCTaHOBMEHHOM MOPsiAKE NEPEBOAOM Ha PYCCKUiA A3bIK. "

PoauTenu (3aKoOHHble MPeacTaBuTENV) AEeTen UMELOT NpaBo No CBOEMY YCMOTPEHWIo
npeAcTaBnATL APYre AOKYMEHTbl, B TOM YWUCNE MEeAWULMHCKOE 3aKnto4eHne O COCTOAHUU
300p0Bbsi pebéHKa. :

6) ANA 3aYMCrieHUs B MepBblii KMacc B TedeHue yyebHoro ropa unm BO BTOPOWA W”
nocreaAyoLLMiA Knacchl POAUTENM (3aKOHHbIe MpeacTaBuTeni) obyu4atoLerocs AOMNOMHUTENBHO
NpefcTaBnAKT fMuHoe [feno obydatolerocsi, BbljaHHOE Y4peXaeHWem, B KOTOPOM OH
obydancs paHee.

Ecnu 3a4/crieHMe npoucxogut B TeueHue yyebHoro roaa, [AOMOMHUTENbHO
npefoCTaBMAeTCs BEAOMOCTb TEKYLLMX OLIEHOK 0by4atoLLerocs.

[na 3a4ncneHns B y4pexaeHne Ha CTyrneHb CpeaHero (nonHoro) obLero obpasoBaHus
poauTenu (3aKoHHble npeacTaBuTenn) obydvalolleroca AOMOMHUTENbHO NPEAOCTABNAT
Bbl4aHHbIN eMy [JOKYMEHT rocyAapcTBeHHoro obpasia 06 0CHOBHOM obLLeM obpazoBaHuu.

2.6.2. MNMogaya 3asBNEHUs Ha OKa3aHWe MyHULMNAanbHOW YCryru no 3aunucneHuio B
o6pasoBaTenbHoe yUPEXAEHe BOMOXHO B TeYeHWNe BCero y4ebHoro roaa, uckriodas nepuon,
rocyaapCTBEHHON (uToroBoit) aTTectauuu gnAa obyvawowmxca 9 un 11 Knacca

~ 06LeobpasoBaTenbHbIX YUpEXAEHUN.

2.6.3. Mpuem 33aBneHniA B 1 KNacc y4pexaeHus Ana sakpenneHHbIx nuuy HauMHaeTcAa He
nosgHee 10 MapTa 1 3aBepLUaeTca He nosgHee 31 uons TeKyLero roaa.

[Ons  f[eTeil, He 3aperucTpupoBaHHbX — Ha 3aKpernneHHoi TeppuTopuu, MpUeM
3asIBMEHWI B fiepBbIN Knacc HaunHaeTcs ¢ 1 aerycra Tekyljero roga A0 MOMEHTa 3anonHeHnA
cBOBOAHBIX MECT, HO He no3aHee 5 ceHTABPA TekyLlero roga.
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Mpy YCroBMM OKOHYaHWUA NpUeMa B NepBblil KIacc BCeX AETEN, 3aperncTpupoBaHHbIX Ha
3aKpPEnneHHON TeppuTopuK, YyYpexaeHWe BrpaBe OCYLIECTBMATb MpUEM OeTel, He
3aperncTpupoBaHHbIX Ha 3aKpenneHHon TeppUTopun, paHee 1 aBrycra TekyLero roaa.

OpraHbl, NpegocTaBnswWMe MyHUUMNanbHble ycnyru, He Brpase TpebosaTb OT
3ansBUTENS NPEACTaBrEHUS [OOKYMEHTOB M WMHOPMauuMu WNuM OCYLLECTBMNEHUA [OelCTBUN,
npeAcTaBneHne Unn ocyLLECTBIEHNE KOTOPbIX HE NPEAYyCMOTPEHO HOPMAaTUBHbLIMM NPaBOBbLIMU
aKkTamu, PerynvpyloymMn  OTHOLLIEHWSA, BO3HMKalOWMe B CBA3W C  NpefocCTaBneHneM
MYHULMNAnbHbIX YCNyr.

lll. CocTaB, nocneaoBaTeNnbHOCTb U CPOKU BbINONHEHUSI aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUsA K NOPAAKY UX BbINOMHEHUS

3.1.MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX AEACTBUIA (Npoueayp)

MpepocTaBneHne MyHAUMNanbHOW  ycryru  BknoyaeTr B ceba  cnegywoone
agMUHUCTPaTUBHbIE MpoLEeaypbI: :

1) npyem OT 3asBUTENsS [OOKYMEHTOB, HeobXCouMbIX ANsA  NpefocTaBneHus
MyHULMMANbHON YCryru, nepBuMYHas nNpoBepka AOKYMEHTO3 W perucTpauns 3asiBeHus Ha
NpeAocTaBneHne MyHULMNanbHOM yCnyru; .

2) pacCMOTpPEHUe 3afABNeHUs U TPUHATBIX [AOKYMEHTOB O MNPEeAOCTaBnNEHUM
MyHULIMNAnNbsHOW yCnyru,

3) NpUHSATUE peLLEHUst O NPELOCTaBMNEHUN MyHULIMNANbHON YCIyru;

4) Bblgava 3asBUTENIO pesynbTaTta UCMOMHEHMSA MyHULIMMANbHOM YCryri.

3.1.1. Npuem oT 3a8BUTENS AOKYMEHTOB, HEOBXOAUMBIX ANSA OKa3aHUs MyHULMNanbHON
ycnyru, nepeuMYHas NpoBepka OOKYMEHTOB W perucTpauua 3asBneHuss Ha npenocTaBreHue
MYHULMNANbHOM YCIyru.

Mpu npueme [OKYMEHTOB PYKOBOAUTENb YYPEXOEHUs NPOBEPSET KOMMMEKTHOCTb
LOKYMEHTOB, NPaBUIbHOCTb 3anonNHeHNs 3asBrEHNS.

B cnyyae ecnv JOKYMEHTbI He MPOLLN KOHTPOSb, PYKOBOAUTENb YUYPEXAEeHUs MOXET B
YCTHOM bopmMe NpeanoxuTb NPeacTaBuTb HedocTalolne [OKYMEHTbl W (MNKU) BHECTU
HeoOXxoAUMblE UCMPaBIEHWUs.

Ecnu npy Hanuuuym ocHoBaHMWIN AN OTKasa B NPefoCTaBneHnM MyHULMNanbHOW yenyru,
ykasaHHblX B nyHkte 2.3.1 Hacroswero AAMUHUCTPATUBHOrO pernameHTa, 3asBUTelb
HacTauBaeT Ha NPUEMe LOKYMEHTOB, PYKOBOAUTENb YYPEXOeHUs OCYLLEeCTBMAEeT npuem, a B
JAanbHelieM ohopMnAeT 0TKas B NPeAoCTaBNEHUN MYHULIMNANbHOW YCryri.

[Mocne NpoXoXXaeHUss KOHTPONSA LOKYMEHTOB 3asBIieHNE PErncTpupyeTcs B KaHLensapum
yJYpexaeHus nyTemM MpPUCBOEHUA BXOASLIEro HoMmepa W AaTbl MOCTYMNEeHUA* AOKYMEHTa,
KOTOPbI/ Ha3bIBAETCA 3aABUTENNIO.

B cnyyae BbISBMEHUS NPOTUBOPEYUIA, HETOYH(CTEA B MNPEeACTaBMEHHbIX Ha
paccMOTpeHne [OKyMeHTax nubo HenpeacTaBneHust MOMHOro KOMMMeKTa [OKYMEHTOB
PYKOBOAUTENb YUYPEXAEHUA [OIIKEH CBA3ATbCH C 3afABUTENEM Mo TenegoHy, ACHO U3NOXUTb
NMPOTMBOPEYNS, HETOYHOCTM B NpeAcTaBneHHbIX [AOKYMeHTax, HasBaTb HefocTaoLime
OOKYMEHTbI M yKasaTb Ha HeoOXOAUMOCTb YCTpaHeHUA AaHHbIX HEeOOCTaTKOB B CPOK, He
npeBbillaoLWmin 3 pabounx gHen co gHs yBedomneHusa. B cnyyae, ecnv B TedeHne 3 pabounx
OHEN ykasaHHble 3amMeyaHWs He YCTpaHEeHbl, PYKOBOAUTEMb YYPEexAeHUA roTOBWUT MUCbMO O
HeoBOX0AMMOCTU YCTPaHEHUA YKasaHHbIX 3amedaHuit B TeveHue 15 paboumx AHeld co aHA
yBegomMmneHus. pyu 3TOM CpPOK pacCMOTPEHUSA MOCTYMNMBLUEro 3asBNEHWA yCTaHaBMNMBaeTCA
3aHOBO CO [JHA YCTpaHeHMs 3amevaHuil. B cnyvae, ecnu 3amevaHus He YyCTpaHeHbl B
yKasaHHbIA CPOK, PYKOBOAUTENb YYPEXAEHUs TFOTOBUT MUCbMEHHbIN O0TKas B MpeaocTaBneHun
MYHULMMNANbHON yCryru.

3.1.2. PaccmoTpeHue 3asiBNeHUMA W MNPUHATbIX [OOKYMEHTOB O MpedoCTaBieHUn

 MyHALMNanbHOM YCryru.

OcHoBaHMEM ONA Hayana [JaHHoW Npoueaypbl SBMSETCH MOCTYMNNEHWe 3asBrneHvs u
[OKYMEHTOB, YKasaHHpIX B MyHKTe 2.6. HacToswero AAMWHUCTPATUBHOrO perfiameHTa, C
pesonioumnell pyKoBOAUTENSA YUPEXKLEHMS.

PykoBoguTenb y4YpeXAeHUs paccMaTpuBaeT MOCTYMUBLUEE 3asiBNEHWE, NMPUHUMaET
PELLEHNE O HAa3HaYeHNy cneumanncTa, yrnonHOMOYEHHOro Ha NPOU3BOACTBO MO 3asiBIIEHUIO.





